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[SENDER’S NAME]
[SENDER’S ADDRESS]
[SENDER’S CONTACT NUMBER]
[SENDER’S EMAIL ADDRESS]
[DATE]


[RECIPIENT’S NAME]
Office of the Registrar
[NAME OF THE GRADUATE SCHOOL]
[ADDRESS]
Dear Mr./Ms. _______________:

I highly recommend [NAME OF THE CANDIDATE] as a candidate for graduate school. I have worked with ________ in my capacity as [POSITION] of the Department of [DEPARTMENT] at [NAME OF THE SCHOOL].

While he/she was a student at the university, _________ was able to maintain a GPA of [GPA] while taking a full load of classes as well as seminars. He/she is a consistent honor student, and while he/she was under me, he/she excelled as the top student. Other instructors and professors in the same department talk highly of his/her performance.

In addition to him/her being a dedicated student, he/she also worked at ______________ in various job positions to help him/her with all the expenses.

He/she does the tasks given to him/her with a positive attitude. He/she can establish camaraderie and wonderful rapport with people of all ages and has excellent written and verbal communication skills.

He/she would be an asset to your program and I highly recommend him/her. If you have further questions regarding his/her background or qualifications, please do not hesitate to contact me.
Sincerely,
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Academic Recommendation Letter (Sample)

Dr. Helena Marquez
Astra Heights Tower, Unit 1908, Orbital District, Manila, Philippines
+63-922-440-9812
h.marquez@astreu2050.edu.ph
March 4, 2051
Dr. Leonard Hughes
Office of the Registrar
Stellar Frontier Graduate School
4921 Horizon Avenue, Sector 5, New Boston, USA
Dear Mr./Ms. Hughes:
I highly recommend Aiden J. Cavell as a candidate for graduate school. I have worked with him in my capacity as Associate Professor of the Department of Applied Cognitive Sciences at Astreu University.
While he was a student at the university, Aiden was able to maintain a GPA of 3.94 while taking a full load of classes as well as research-heavy seminars. He is a consistent honor student, and while he was under me, he excelled as the top student. Other instructors and professors in the same department speak highly of his performance.
In addition to being a dedicated student, he also worked at NovaTech Learning Center in various job positions to help him with all the expenses.
He performs tasks with an exceptional degree of professionalism and a positive attitude. He can establish strong camaraderie and develop excellent rapport with people of all ages and has outstanding written and verbal communication skills.
He would be an asset to your program, and I highly recommend him. If you have further questions regarding his background or qualifications, please do not hesitate to contact me.
Sincerely,
Dr. Helena Marquez
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